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HOJIKHOCTHASI THCTPYKIMS PYKOBOIUTEJIS
«TOYKA POCTA»

1. O6uue noJoxenns

15 PyKOBOIlHTCJ’lB CTPYKTYPHOI'O NOAPa3ACICHUs YUPEKICHUS 06pa303aH1/m Ha3sHa4yaeTCqd Ha NOJIKHOCTH U
0CBOOOMKIAETCS OT Hee NPUKA30M JUPEKTOPA YUPCKICHHUS.

2. Ha JOMKHOCTE PYKOBOZMTENs CTPYKTYPHOTO MOAPa3feleHHs HA3HAYACTCS JHLO, MMEIOIIee BhICIIEE
npoeccronanbHoe 06pasoBaHue U CTax paGoThl He MeHee 5 JIeT Ha MeJarOrMuecKux MIH PYKOBOSIIUX
AOJDKHOCTAX B YUPEXKICHHUSIX, OPraHu3aLysaX, Ha NPEeANpHUATHSIX, COOTBETCTBYIOLWIMX MpOoduiio paboTs!
YUPEXAECHUS] 00pa3oBaHus.

3. PyKoBOIHUTENL CTPYKTYPHOTO NOAPa3AENEH s yUpEkIeHUs 0OPa30OBaHUs H0IKEH 3HATh:

3.1. Koncruryuuto Poccuiickoit ®enepanuu.

3.2. 3axonk! PO, nocranosieHs 1 pewenus [IpasuresseTsa PO i opraHos ynpasienus 06pa3oBaHieM
I10 BOMPOCaM 00pa30BaHUs U BOCIHTAHKS 00ydaroIuxcs (BOCIUTAHHUKOB).

3.3. KoHBeHIUIO 0 mpaBax pebGeHKa.

3.4. Ileparoruky, nefarordyecKyto NCUXONOTHIO, JOCTKEHWS COBPEMEHHOH NCUXOI0r0-Tearornueckoit
HayKH U IPaKTHKH.

3.5. OcHOBBI OUBUOJIOTHH, TUTUEHBI.

3.6. Teopuro ¥ METOIB! yNpaBieH s 06pa30BaTeNbHBIMU CUCTEMAMH.

3.7. OCHOBEI 3KONOT'HH, SKOHOMUKH, PaBa, COLUONOTHH.

3.8. Opranusauuio pUHAHCOBO-XO3SIHCTBEHHOM AEATENBHOCTH YUPEK NEHNUS.

3.9. AIMUHHCTpaTHBHOE, TPYAOBOE U XO3A1CTBEHHOE 3aKOHOAATEbCTRO.

3.10. IpaBuna ¥ HOPMBI OXPAHEI TPY/12, TEXHUKU GE30MACHOCTH ¥ NPOTUBOMNOKAPHOIH 3aLIUTEL.

4. PykoBoiuTenh  CTPYKTYpHOTO  [OApA3leNieHMs  YUPEKIEHUA  00pasOBaHus  [OIYMHSETCS
HETOCPEICTBEHHO AUPEKTOPY YUPEXKIEHUSL.

5. Ha Bpems OTCYTCTBHA PYKOBOAWTENsl CTPYKTYPHOTO TMOAPA3NENEHUs] YUPEKIEHUs 0OpasoBaHus
(KOMaHIUPOBKA, OTIMYCK, GONE3Hb, Mp.) €ro OGS3aHHOCTH HUCMONHSET JIMIO, HA3HAYEHHOE MPUKAZ0M
JMPEKTOpa yupexaenus. JlaHHoe NuIo, NpuoGpeTaeT COOTBETCTBYIOIIME MMPaBa U HECET OTBETCTBEHHOCTE
32 Ka4eCTBEHHOE U CBOEBPEMEHHOE UCIIOJHEHUE BO3JIOXKEHHBIX Ha HETO 00S3aHHOCTEH.



11 Jlonscnocmusle o6s3annocmu

PyxoBoautens cTpykTypHOro nospasaenenus yupekaeHus oopasoBaHus:

1. PyKOBOIUT J€STENBHOCTBIO CTPYKTYPHOTO MOAPA3ENEHNUs YUpEKAEHUS 00pa30BaHus.

2. Opratusyet 06pa3oBaTe/bHbIi IPOLECC U BHEYPOUHYIO IESTEIbHOCTS 06yuatomuxcs B «Touke pocTay.
3. ObecrieunBaet BhINONHEHHE yueGHbIX [IAHOB, 061IE06Pa30BATENBHBIX 1 NPOrPAMM AOMOTHUTENLHOTO
o0pazoBaHusl.

4. IpiHUMAET MepBI 10 METOAMYECKOMY 00eCTIeYEHUI0 YUeGHO-BOCTUTATENBHOIO [POLIECCA.

5. OpraHusyer 3aK/io4eHUe JOrOBOPOB C 3aMHTEPECOBAHHBIMY NIPEATPHUATHIMH, YIPEHKICHUSIMH 1
OpraHu3alKUsAMU 110 TIOATOTOBKE KaJpoB.

6. ObecnieunBaeT KoMmILIeKTOBaHue LlenTpa oOyuaromumMucs (BOCIIUTAHHUKAMH).

7. CosniaeT HeO6XOMMBIE COLMATBLHO-OBITORBIE YCIOBHS 00YHAIOMMMCS (BOCIUTAHHIKAM) U paboTHUKaM
YUPEKICHHUSL.

8. [IpvHUMaeT MEpEI 110 COXPAHEHUIO KOHTUHIEHTA 06YYAIOIUXCs (BOCTTUTAHHHKOB).

9. BHOCHT npeioxkeHus pyKOBOJCTBY yUpEXKAEHHUS [0 NOAG0PY U PACCTAHOBKE KaApOB.

10. OGecreuuBaer paseuTHE U yKpelseHue yueOGHO-MaTepuanbHOM 6asbl LleHTpa, COXPaHHOCTH
000pyI0BaHUA U MHBEHTaps, COOMNIOAEHHE CAHUTAPHO-TUIHEHHYECKHX TpeGOBAHWH, MPaBUl ¥ HOPM
OXpaHbl TPyJia U TEXHUKH 6E30MacHOCTH.

II1. Ilpaga

PyKOBOIHMTENB CTPYKTYPHOTO NOAPA3EIEHAs YUPEXKIEHNS 0OPa30BaHKs BIIPABE:

1. 3HaKoMMTBCA C NpPOEKTAMH pElIEeHWH DYKOBOJACTBA YUPEXKIEHHS, KACAIOUIMXCA NEATENBbHOCTH
noapa3AeneHus.

2. V4acTBOBATh B 06CYKAECHHUH BONPOCOB, KACAIOIIMXCS UCTIONHAEMBIX UM JOKHOCTHBIX 00A3aHHOCTEH.

3. BHocuTh Ha paccMOTpeHHe PYKOBOICTBA YUPEXKIECHHS NPEIIOKEHHS MO YIYULIEHUIO [ESTEIHOCTH
CTPYKTYPHOIO MOJPa3JeIeHHUsL.

4. OcyimecTBnATh B3aUMOEHCTBHE C COTPY/HUKAMH BCell OpraHu3aluy.

5. TlpuBnekaTh BceX CNELMANNCTOB K pELICHHIO 3aJad, BO3JOKEHHBIX Ha [AHHOE CTPYKTYPHOS
nojpasjesnenue (eciu 3T0 TPELYCMOTPEHO MOJOKEHUSIMK), €CIIM HET - TO C Pa3pellieHUs PYKOBOIUTEIs
YUpexIeHUs 00pa3oBaHus).

6. [loanuceBaTh U BU3UPOBATH JOKYMEHTHI B IPE/EIaX CBOEN KOMIETEHIIUH.

7. BHOCHTE MNpeinoKeHHs O MNOOLIPEHMH OTIMYMBLIMXCSH DPAOOTHHKOB, HAJOKEHHH B3BICKAHHI Ha
HapyIUTE N NPOU3BOACTBEHHON U TPYAOBON JUCIMILIHHEL

8. TpeboBaTtk OT PyKOBOACTBA YUPEKIECHUS OKA3aHWs CONEHCTBUS B MCIONHEHHH CBOMX JOJGKHOCTHBIX
00s13aHHOCTEH U npas.

1V. Omeemcmeennocmeo

PykoBoauTeE/ b CTPYKTYPHOTO MO/IPA3/IENeHuUs YUPEkKIEHUS 0OPa3OBaHVsI HECET OTBETCTBEHHOCTD:

l. 3a HeHajnexamiee WCIOJTHEHHE WM HEWCIOJHEHHE CBOMX JOIDKHOCTHBIX —OOS3aHHOCTEH,
MPEeyCMOTPEHHBIX HACTOALIEH NOKHOCTHOW MHCTPYKIMEH, - B Mpefienax, OnpeeaeHHbIX 1eHCTBYIOLMM
TPYIOBBIM 3aKOHONATENLCTBOM Poccuiickoit Denepanmi.

2. 3a MpaBOHAPYIUEHUs, COBEPIICHHBIE B MPOLECCE OCYLIECTBIEHUsS CBOEH NEesTENIbHOCTH, - B Mpelesax,
OMpe/eNieHHbIX IEeHCTBYIOIMUM aJIMUHUCTPATHBHEIM, YTOJOBHBIM M TPaXIAHCKUM 3aKOHOJATE/IbCTBOM
Poccuiickoit @eneparwu.

3. 3a npuyMHEeHHE MaTepuaNbHOro yiiepOa - B Mpefenax, ONpeeNeHHBIX IeHCTBYIOMUM TPYAOBEIM U
IpaXIaHCKUM 3aKOHOaTenbcTBOM Poccuiickoit @epepatium.



5. 3akM0YHTENbHbIE 0JI0KEHHUS

5.1. Hacrosmas AOMKHOCTHAS MHCTPYKLHS pa3spaBoTaHa HA OCHOBE Ipodeccuonansroro
CraHnapra, yrteepxnaeHHoro Ilpukasom MunucrepcTBa Tpyaa M couMansHON 3amuthl Poccuiickoit
Denepanuu ot 08.09.2015 N 613H.

5.2. JlaHHas NOJKHOCTHas MHCTPYKIMS ONPENENSET OCHOBHBIE TPYHOBbIE (YHKIMM paGOTHHKA,
KOTOpbi€ MOTLYT ObITh [JONONHEHBl, DPACIIUPEHBl WM  KOHKPETU3UPOBAHBI  JONMONHUTEIBHBIMU
COIIaIIEHUAMU MEXKIY CTOPOHAMH.

5.3. JIo/mKHOCTHAS MHCTPYKIMS HE JOJDKHA IPOTHBOPEUUTE TPYIOBOMY CONNMAIIEHHUIO 3aKII0YEHHOr0
Mex1y paboTHMKOM W paGoTomateneM. B ciydae NpOTHBOpeuHs, NPUOPHTET HMEET TPYLOBOE
COrJalleHue.

5.4. JIOIKHOCTHAs MHCTPYKLMS M3TOTABIMBAETCA B IBYX WASHTHYHBIX SK3EMILIAPAX U yTBEPIHIACTCS
PYKOBOIMTEIEM OPraHU3aLVu.

5.5. Kasxkaplil 9K3eMINAp JAHHOTO JOKYMEHTA MOANUCHIBAETCS BCEMHU 3aUHTEPECOBAHHBIMMU TULIAMH U
TOIIeKUT JIOBENEHHIO 10 pabOTHHUKA MO/l POCITHCE.

5.6. OuH U3 MIOTHOCTHIO 3aMOIHEHHBIX SK3EMILISIPOB MOJIEKUT 0053aTeNbHOM Mepenaue paboTHHKY
IUTSL KCTIOTIB30BAHUS B TPYAOBOM NEATENLHOCTH.

5.7. OsHakomneHue paboOTHHKA C HACTOSLIEN NOKHOCTHON MHCTPYKLMEH OCYILECTRISETCS TPHU
npveMe Ha paboTy (10 MOJNKCaHuS TPYAOBOTO JOTOBOPA).

5.8. ®akT 03HaKOMIEHNS PABOTHHKA C HACTOALIEH JOHKHOCTHOM MHCTPYKIMEH MOATBEPIK AAETCS
NOJMHUCHIO B 9K3EMILISAPE NOJKHOCTHOM MHCTPYKLIHMHU, XPAHSIIIEMCS Y paboTOIATENS.

C JIo/mKHOCTHOM HHCTPYKUHKEH 03HAKOMHUICS

DK3eMIIAP JaHHOH OKHOCTHOM WHCTPYKIMU MOJTYYrT




